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Syncing

Syncing is a must for anyone who owns Apple devices, because it's what allows you to move seamlessly from
one device to another. You can sync files, media, apps, and other information. All you have to do is set up iCloud
on each device; then you can access the same content from almost anywhere.

Introduction to iCloud

iCloud is a service provided by Apple that lets you store your music, TV shows, and
other files in the cloud (in other words, online). It also automatically syncs your files
and information on all of your devices, so each one stays up-to-date.

iCloud works with Mac computers and Windows PCs. It also works with iOS
devices like the iPad, iPad Mini, iPhone, and iPod Touch. With iCloud, you no
longer need to connect your devices to your computer to sync your files and settings; m—

everything will sync automatically over Wi-Fi. m :

When you sign up for iCloud, you get 5GB (gigabytes) of storage space for free. If
you want, you can buy additional space for a yearly fee. Your music, TV shows, and photos won't count toward the
5GB limit, so you may not need to buy additional space.

Watch this video from Apple to see some of the things you can do with iCloud.
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With iCloud, as well as other cloud-based services, you may have heard about something called push
technology. This simply means that the content is downloaded automatically (or pushed) when syncing with
other apps and devices. iCloud uses a lot of push technology, which helps to keep everything convenient and
simple for the user.

Not familiar with the cloud? Learn more about it in our Computer Basics tutorial under Web Apps and
the Cloud.
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iICloud Features

When you sync with iCloud, you gain access to several different features for a wide variety of tasks, including
Photo Stream, Productivity, Documents in the Cloud, and much more. You can take advantage of these
features on your computer, and also your other devices.

Most of iCloud's features are designed to work with a specific app. For example, Photo Stream works with
iPhoto and Aperture on your computer (or the Photos app on your device). Documents in the Cloud works
with the iWork suite, including Pages, Keynote, and Numbers.

Photo Stream

Photo Stream is a great feature that gives you access to your most recent photos on every device
you own—even your Mac or PC. That means you can take a photo on your iPhone, then view it s " |
instantly on your home computer or iPad. : ﬁ?
Photo Stream will sync your photos automatically anytime you're connected to Wi-Fi, so there's no need to
transfer files back and forth. It will also store your photos in the cloud. It's not intended to be permanent storage; it
only stores the photos for 30 days. However, you can save the photos you want to keep onto any of your devices.

To use this feature, you'll need to set up the app on your computer and enable it in each of your iOS devices'
iCloud settings.
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Using Photo Stream in OS X Mountain Lion

Music, TV Shows, Apps, and iBooks

One of the best features of iCloud is iTunes in the Cloud. When you purchase music on your
computer, it'll be pushed to all of your other devices automatically (and visa versa). It'll also be stored le

in the cloud, so you can download it again if you need to.

You can even download your purchased TV shows and movies to any device, although these features
are not available in every country. To learn more, visit iTunes in the Cloud and iTunes Match

Availability.

iCloud also stores your purchased mobile apps and e-books, and pushes them to your other iOS devices. To
read your e-books, you'll have to download the free iBooks app from the App Store.

To use this feature, you'll need to enable it in your device's iCloud settings. You'll also need to set up automatic
downloads, so your media syncs automatically.
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Purchasing in iTunes

As an option, Apple also offers iTunes Match for $24.99 a year, which allows you to use iTunes in the Cloud
with music you didn't buy in the iTunes store. For more information, go to the iTunes Match page.

Productivity

iCloud can also store and sync your Calendar, Contacts, Mail, and more. That means all of your —
important information will be with you when you need it, no matter what device you're using. You can § 7
even view and edit your information at iCloud.com if you don't have your device with you (as in the >

example below).

To use this feature, you'll need to enable it in your computer's iCloud settings.
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Viewing a calendar on iCloud.com

Find My Device

If your Mac, iPhone, or iPad is ever lost or stolen, Find My Device can help you find it. All you have 7 "
to do is sign into your account at iCloud.com. There, you'll be able to pull up a map that shows you |

where your device is. Or, if you've simply misplaced your device in your home or office, you can tell it
to play a sound that will help you find it.

To use this feature, you'll need to enable it in your device's iCloud settings. You'll also need to make sure you
have Wi-Fi turned on (that's what Apple will use to locate your device).

Backup and Restore

In addition to your files and apps, iCloud backs up all of the settings on your iOS devices, and stores
them in the cloud. This also includes your text messages, ringtones, the layout of your home

screen, and more.

It's important to note that this doesn't happen automatically. To use this feature, you'll need to enable it in your
device's iCloud settings.
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Documents in the Cloud

update it on all of your other devices. You can also access your documents from any computer that

If you edit a document with Pages, Keynote, or Numbers, Documents in the Cloud will immediately -
has an internet connection by going to iCloud.com, and signing into your account. U

To use this feature, you'll need to enable it in your device's iCloud settings. You'll also need to buy
at least one of these apps for one of your devices.

For more information about Pages, Keynote, and Numbers, go to the iWork website.

Apple TV

If you have Apple TV, you can stream your purchased music and TV shows, view your Photo ‘ tv
Stream, and more, right on your TV. You can also buy TV shows from your Apple TV (or any device),
and they will be pushed to all of your other devices.

Apple TV is a hardware device that connects to your TV. You can use it to stream videos on Netflix,
YouTube, and other sites, as well as your purchased content. For more information, go to the Apple TV
website.
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Hardware and Software Requirements

Before you set up iCloud, make sure your computer meets the hardware and software requirements below. You
should make sure your other devices are compatible too, so you can get the most out of iCloud's powerful
syncing features.

** Mac Computers
To set up iCloud on a Mac, you'll need to have the latest version of Mac OS X Lion or Mac OS X Mountain
Lion. You'll also need to make sure you're using iTunes 10.5 or higher. If you want to use Photo Stream with
your computer, you'll need either iPhoto 9.2 or Aperture 3.2 (which you can purchase from the Mac App
Store).

= Windows PCs
To set up iCloud on a PC, you'll need to have Windows 7 or Windows Vista Service Pack 2 (Windows 8
is currently incompatible). You'll need to download the iCloud Control Panel for Windows from the Apple
website. You'll also need to download iTunes 10.5 or higher. Note: In order to set up iCloud on your PC,
you'll need to set up your other Apple devices first. At this time, you can't create an account from a
Windows computer.

**iPhone/iPod Touch
To set up iCloud on an iPhone or iPod Touch, you'll need to have at least an iPhone 3GS oriPod Touch
3rd generation. Older versions of these devices aren't compatible with iCloud.
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**iPad / iPad Mini
To set up iCloud on an iPad and/or iPad Mini, you'll need to confirm you're running one of the most recent
versions of the operating system—either iOS 5 or iOS 6. If you're currently using an earlier version, you can
update your software under Settings.

No matter what types of devices you're using, you'll need to have an Apple ID. The Apple ID is what you'll use to
sign into iCloud. Read our guide to Creating an Apple ID for more information.
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Setting Up iCloud

iCloud is designed to be very easy to set up. When you first start up a new device, or as soon as your device
meets the software requirements, it should ask you if you want to set up iCloud. It will then guide you through the
different steps. If it doesn't, you can go into your device's settings to set it up.

To Set Up iCloud on a Mac:
1. Click the Apple icon and select System Preferences. Then, click the iCloud icon.
I3 System Preferences Edit View Window Help

About This Mac enn System Preferences
Software Update... | 4> || ShowAll |
App Store. ..

Personal
|_5ystem Preferences... |

Dock > EDE E E T J[[E]

General Desktop & Dock Mission Language
Recent Itemns > BareeE e Control & Text
Cap
Force Quit... XED | jyardware
Sleep e W
Restart... - = v e e
Shust Down CDs & DVDs Displays Energy Keyboard Mouse
Saver

Log Out administrator... {+##Q

Internet & Wireless

B @ & 0 @

ICioud Mail, Contacts  Network Bluetooth Sharing
& Calendars

Opening the iCloud settings on a Mac

2. Ifyou are asked for your Apple ID and password, type them in. Then, click Sign In.
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iCloud

iCloud stores your content and wirelessly pushes it to your devices.
Learn more about iCloud.

Use iCloud with your Apple ID:

gef.olenna@gmail.com [ sesssans I l-—-—-ﬂil'l—ll'lw-Ej

Create an Apple 1D... Forgot password?

Typing the Apple ID and password

3. You will see two iCloud options. Review each option and decide whether or not you would like to activate
each one. By default, they are selected.
i UseiCloud for contacts, calendars, reminders, notes, and Safari. This option allows you to sync
all of your important information between your devices.
i Use Find My Mac. This option allows iCloud to store location information about your Mac in the
event that it is ever lost or stolen.

4. Click Next.

©1998-2013 Goodwill Community Foundation, Inc. All rights reserved.



S
[« > || showal

iCloud

iCloud

Use iCloud for contacts, calendars, reminders, notes,

and Safari

Your contacts, calendars, reminders, notes, and bookmarks will be
uploaded and stored in iCloud so they can be accessed anywhere.

Use Find My Mac

Find My Mac allows you to lecate this Mac en a map, send it
messages, and remotely lock or erase it

| Back |

e, )

Clicking Next

&

==
W
&
-

GCF

LearnFree.org®

5. Optional: If you left the box checked next to Use Find My Mac, you will be asked to allow Find My Mac to
use the location of your Mac. Click Allow.

‘206

(e ie ][ showan ]

iCloud
o

(7)

(7]

Allow Find My Mac to use the location of this Mac?

Find My Mac is part of iCloud and helps you locate, lock, or
erase a lost Mac.

Allow h;]

Not Now |

Use iCloud for contacts, calendars, reminders, notes,
and Safari

Your contacts, calendars, reminders, notes, and bookmarks will be
uploaded and stored in iCloud so they can be accessed anywhere.

Use Find My Mac

Find My Mac allows you to locate this Mac on a map, send it
messages, and remotely lock or erase it.

Back MNext

Allowing Find My Mac

6. You will see a list of all of the iCloud features you can use. You can turn all of them on, or just some of them

if you prefer.
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Selecting the desired iCloud features

Setting Up Your Other Devices

Remember, in order to use iCloud, you need to set up your other devices too (for example, iPad, iPhone, iPod
Touch, or PC). This is what will allow you to to access your files and information anywhere—no matter which
device you're using. It will also sync information from your other devices to your Mac.

To view instructions for your other devices, follow the links below.

1 Setting Up iCloud - iPad
1 Setting Up iCloud - iPhone/iPod Touch

1 Setting Up iCloud - PC
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Enabling Automatic Downloads

To get the most out of iCloud, you'll need to enable automatic downloads on all of your devices. This will allow
all of your purchased items to be available on your devices, no matter which device you use to purchase them.

To Enable Automatic Downloads on a Mac:
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iTunes

Opening iTunes

2. On the right side of the window, click the iTunes Store button.
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3. On the left side of the window, click the Sign In button and then type your Apple ID and password. If you are

already signed in, you can skip this step.
® iTunes File Edit

®00
<« P pr

Signing in to the iTunes Store

4. Atthe top of the screen, click iTunes, and then select Preferences. The Preferences dialog box will open

up.
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Going to the iTunes preferences

5. Click the Store tab and then place check boxes next to Music, Apps, and Books. When you're done, click
OK.

Store Preferences

1) ) K

General Playback Sharing -

[ | Always check for available downloads

| | Download pre-orders when available

iTunes Pass and other pre-orders will download to this computer as
they become available.

When downloading High Definition videos, prefer: | 720p 2]
Automatic Downloads

iTunes can automatically download new purchases made on other devices
using “gcf.olenna@gmail.com”. To change to a different Apple 1D, sign in
to the iTunes Store.

™ Music @Apps [+ Books

(¥ Show iTunes in the Cloud purchases
E Sync playback information across devices
[ | Automatically download album artwork

@Share details about your library with Apple

This allows iTunes to get artist images, album covers, and related
information based on the items in your library.

©) [ Cancel | (DN
K

Enabling automatic downloads in iTunes preferences

Setting Up Your Other Devices
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To use this feature, you'll need to enable automatic downloads on your other devices too (for example, iPad,
iPhone, iPod Touch, or PC). To view instructions for your other devices, follow the links below.

1 Enabling Automatic Downloads - iPad
1 Enabling Automatic Downloads - iPhone/iPod Touch
1 Setting Up iCloud - PC
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Enabling Photo Stream

To access Photo Stream on your Mac, you'll use either iPhoto or Aperture. You'll need to go into one of these
programs (for most people this will be iPhoto) to enable Photo Stream.

To Enable Photo Stream on a Mac:
1. OpeniPhoto or Aperture.

Opening iPhoto

2. Inthe left column, click the Photo Stream icon and select Turn On Photo Stream.
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Turning on Photo Stream

If you don't see the Photo Stream option, your software may not be up-to-date. You can purchase the most
recent version of iPhoto or Aperture in the Mac App Store.
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Using iCloud

Once you've set up iCloud on all of your devices, you can begin using it. For
example, take a few photos on your iPhone, then exit the Camera app. As
soon as your device is connected to Wi-Fi, your photos will be pushed to all
your other devices. If you've enabled automatic downloads, you can also
begin purchasing music or TV shows, and they'll appear on your devices right
away.

Although most iCloud features happen automatically, the backup feature only happens when your iOS device
meets certain conditions. It must be plugged into a power source (a wall outlet or computer), connected to
Wi-Fi, and also locked. For many people, this means the backup will happen when you charge the device at
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iCloud.com

One of the best things about iCloud is the fact that you can view your most important information online, even if
you don't have any of your devices with you. Simply go to iCloud.com, and sign in with your Apple ID. You'll be
able to view your calendar, locate your device, and more right in your web browser.

200

Contacts Calendar

Reminders Find My iPhone

iCloud.com
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